[image: ]		Check Request Form
	Name of Committee
	

	Account
	

	
	

	Date of Request
	

	Amount
	

	Payable to
	

	Address
	

	City/State/Zip
	

	Mail to Other
	

	Purpose
	

	
	

	[bookmark: _Hlk10029234]SSN/TAX ID#
	

	1099 Reportable
	(Also needed if contribution to a political committee is $5,000 or more)
Yes ☐  No ☐

	DE542 Filed
	Yes ☐  No ☐

	Shared Expenditure
	Admin ☐ Direct Fundraising ☐ Unallocated FEA ☐

	Copy of Literature
	Yes ☐  No ☐



If this is a contribution to a political committee, please provide the below information:
	FPPC ID#
	

	Candidate Name
	

	Office
	

	Jurisdiction
	

	Election Date
	

	Local Limits (if any)
	

	Approved by
	



For Treasurer Purposes Only:	
	Accrued
	Yes ☐  No ☐    Date of Accrual: 

	Sub Vendor
	Yes ☐  No ☐

	Spending Code & Category
	




5445 Madison Avenue, Sacramento, CA 95841      	t: 916-348-9100    fax: 916-348-9111     www.rcbs.us
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Political Reporting, Payroll, Bookkeeping & Tax Services





